Community Group Case Study – Pro-Forma
This form enables community groups based in Nottinghamshire and Derbyshire to submit information about a project they have run which will form the basis of a project case study on the website www.everybodys-talking.org. This website is the climate change portal for Nottinghamshire and Derbyshire.
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Case studies of projects community groups have undertaken are being added to this website in response to demand from community groups in the two counties who are working to tackle climate change. They are intended to provide inspiration to other groups in the area, and beyond, who are tackling climate change. They also provide a platform for groups to shout about the great work they are doing. The more groups that provide a case study the more everyone involved will be able to benefit.
Please complete the boxes below and submit this form to ccan@mea.org.uk. We will use your submission to create a case study for the website. We won’t necessarily use all the text you provide and we will edit your submission to ensure it is suitable for the site and those who will be reading it. We aim to get case studies on to the website within 15 workings day of them being submitted, and often it will take much less time.  We will inform you by email once your case study is on the website.
If you would like to see a case study that is already on the website please visit: www.everybodys-talking.org/communities-area/community-projects-case-studies/ecohouse-group. 
Please only complete ONE form per project: if you think someone else in your group might also fill in this form for the same project please check with them first!

	Name of Group
	

	Geographic area in which the group works (e.g.: the town, village or district in which your members and activities are based)
	

	Name of key contact

	

	Contact telephone no.
	

	Contact email
	

	Website address (if you have one):
	


Are you happy for us to include the above contact details in the case study (if not we will use them only to contact you if we need further information to help us prepare your case study): 



YES /  NO

The total number of words in the orange boxes (i.e.: on all of them, not in each one) should be 500-700 words.
	Project Name

	

	Project Summary: please write two to three sentences summarising your project. What was done, who did it and who benefited.

	

	Background and Aim: How did your project come about? What did it aim to achieve?


	

	What Was done? What happened? Who did the work/ How many people were involved? How did you fund the project?


	

	Benefits and Successes. What worked well about the project? What successes did you have? Did the project create any future opportunities?


	

	Lessons Learned. What challenges did the project face? How did you overcome them? What advice would you offer to another group considering running a similar project? How would you do things differently if you could go back and start again?


	

	Future Plans. Is the project ongoing? What are your future plans, if any, for it?


	

	Acknowledgements: Are there any organisations / people you would like to acknowledge in the case study? E.g.: funders.


	

	If available, please attach a copy of your group’s logo and/or some photos of the project and/or your group. We will include as many of these in your case study as possible. These files need to be submitted as .jpeg files. You can also provide captions for the photos (up to 10 words) if you would like to.


Thank-you for taking the time to complete this form. Your case study will inspire other groups to tackle climate change. Please email your completed form to ccan@mea.org.uk.
� The Everybody’s Talking website is funded by the Local Authorities Energy Partnership – a partnership of all the local authorities in Nottinghamshire and Derbyshire – and provided and maintained by Marches Energy Agency (� HYPERLINK "http://www.mea.org.uk" ��www.mea.org.uk�). The creation of the online case studies is a part of the Community Climate Action Network which is funded by both Nottinghamshire County Council and Derbyshire County Council, as well as many of the district and borough councils in the two counties.





